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mark areas to gl 958 4ud 4 (il B> (& Ligal> dda pgaT S (2 9b YS F s> U markareas to keep (§ pguat gy
olnsd Jsi (2 5¥ 4 remove all change 5 4S5)ldea 958 4 4y 9,S (3 S5 9)l9 (o (S dia -4 SYsS 4 remove
ééﬁ}#%@j—“@b}ﬁﬁﬁﬁmi keep change » L}ﬁﬁd&i@ld&ﬁmégéﬂjbéx}@gﬁﬁ
S Gl i 89 Gty

:Corrections (b

:Color (c
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Aol 4y H=S pearteS 3 9l oS il U 2 (§ e (ol 4 69 (§ L (& 4iguSe SHLST dia (§ 5353509 seiwgis
di5 oS (§ ey 4y 9l (o deS 31l ol ol 5z 9,8 oS (3 sl 54 (SS9 il (§ L 4 (& diguSe dia
sigaSe Jo3 o 5 ma b oS Saleo wSe So-d Dlaml > 58 GUsS (& (65 Jalds digidiyl dia (§(FF) IS g 4y o),

95 1S sla

Compression options:
Apply only to this picture
Delete cropped areas of pictures

Target output:
HD [330 ppil good quality for high-definition [HD) displays
Print (220 ppil: excellent quality on most printers and screens
Web (150 ppil: good for web pages and projectors
IC:] E-mail (96 ppi}: minimize document size for sharing
@ Use document resolution
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:Change picture (f
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‘Reset picture (g
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(519 dxin
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== Through S 5 4y (e uaBae S 5 A gl g5 4J:Square @
— . >l
| Top and Bottomn @9 T2
= Behind Tet (EAS G35 2R U9 by (o S CuaBge S 3 LS g iTight @
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($9xr @ SIS dien 4y (59 Ll 5y pgS Wrap text (z oyw liiil 45 g3 5 :Setas default @
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Bl 3 i3S 533 S sy il 4 g 5
‘Bring backward (d
(Fh G s iguSe 93 5 uSe by liul 4y 05
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oy 8 258 (2 5 SS9l G ] giguSie oloi > (& gmedB]) ol 00 (5 193 b 4y oy el 4 o 0
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453 more rotate option 3 4S5 laea (250 VA« L (253 4+ Mo (655 iT 0w gWQ@gbau&Mﬁngéag
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EEE BB 52 2 [Z Change HEEN e ~ Reset

T Text Pane ('.’RighttoLeft %Layout* M ! Graphic
Create Graphic Layauts SmartArt Styles Reset
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:Chart (E

Gy 00 Gl 53 01,8 95 Excel 5 6 ywy9 93 9,S olieisl chart gy (2 4S54 (Y5S 0)IS00 050 S (KBS 4y Slaglas Jys- dlassly 4 (5038 g3
oS 48l iyl (5 ild 259 4 iy dien 4 5l 58 (S it JuuST 4 Slaslas Jys

Chart Title

Category 1 Category 2 Category 3 Category 4

O B, N W & U1 O

B Series1 M Series2 M Series3

Chart in Microsoft Word - Excel

A B [ T | D E [ F [ G [ H [ I [
1 Series 1 Series 2 Series 3
2 |Category 1 4.3 2.4 2
3 |Category 2 2.5 4.4 2
4 |Category 3 3.5 1.8 3
5 |Category 4 4.5 2.8 =
6_
?_
3_
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10 | -
4] [»]
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:Add -ins (3
6 g
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Link to: Text to display:| | ScreenTip..
Look in: ||:u MNew Volume [E:) El I:l
A

Existing File

or Web Page A disk‘top Bookmark...
Cutent | | Microsoft Office Pro Plus 2016 | Backmart. |
| word program writing Target Frame..,
Place in This POF to Ward
Document Browsed @ ) o ror o .
Pages | [H| action and administrator tools.avi

|E| auto,date and time, default, desktop, device manager, printer.a

Create New S |E| backup and restor.avi

Document Files |E| display and ease access center.avi

\E| folder option fonts internet keyboard.avi

W
Q Address: El

E-mail

Address
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b ol hyperlink 4 diug 59 9l 9,8 bl (ussai by (e ) puaie (he> i o,ld Llsyl s ST Lx,ijola 3
9,5y SIS
i 523§ U154 S90S 5 89 90 §)S il (& sugual by Gle diwesa 4 ol 65 o :Existing file or web page @
540 (§¥9S 59 bol)l oyu
digilgic) gpmlic (515 69 90 S Llatil (& yaguai i (e dia oy lienil 4 g1 g3 3 Place in this document @
540 J9yly blsyl s yw (bookmark L

Link to: Text to display:| | ScreenTip...
Select a place in this document:
Existing File i Info: ~
or Web Page
Target Frame...

Place in This

Cocument

Create MNew i.. Format Painter:

BB - 05 033 2lfan 218 olsis wlel

B aits pas 3 iolsic £adas
_ Lo Jigh tgleds g v
E-mail
Address

56 S

:Create new document ®
$9xy bLssl oyu oS by e oo bzl 5 Jslé JB oy bl 4y 605
:E-mail Address ®

5 d 9l oLyl gigunyal (i g AN 5 050 bl 4y 605
|
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B 4 (0V) S s geds |y o)y 50 (2 955 SIS

Bookmark name:
Anmad|

Sort by: (® Mame
() Location

|:| Hidden bookmarks
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e 839 L',Sg.ng 3 9,S ddlsl daa dlasly 4y (A Add 5 dig 9 91 9,559 45 G5 9-d il g ga il Spegd
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:Cross-Reference (c
15)S 4alllas oyl Caption giue Reference Juad apd 4y o5l (solagy 4 ¥ s (ol 69
:Comment (6
4 ol 9,8 olanl Ll L dlex b Gpogd cgplloatal o)l cdlal b ol s (maydd di ¥ s o b (oS 9000
Saly iy dhad 4y 05led slgais 5 o) 52 IS (§ 4 alaly s gmedlS ) 5y 50 9,9 SIS sil; Commeent
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:Header (a
FH s LSS 4§ e g smiie slsi 4y v onS polaial o)l o158 4Ll sagiaily SIS 4B 53 (§ s 4y (riio
5§ (0A) U g 4y 5 (698 ealasul 453 Editheader 5 95 9, yuly header igs s 5 998 Gaz 4S
5 SsS Sletil dia 5d (g3 50 52 5 (& 94 OIS Ligals Godb yly L header
Built-in -
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ITvee bare] iTwps Al [Teps kvl

Austin

Banded
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[ Edit Header
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J92 5185 4y (§ 53T 4 smiio 515 4y (7 @S eolanud yld oIS dilinl yigiatly ST 43 50 (§ 55T 4y (mine
S

T

footer s § yiguas ¥ 4y g2 (Yo balatwl 453 EditFooter s o5 9,S 5 Footer qigs s 5 9)l9e Gz 4S
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:Page number (c
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(b 48Lial oylads (§ A5y dasS dy gmim 3 (3 958 Dl (il (ke it 5 9l 958 SIS

[® Top of Page »
[] Bottom of Page *
l+] Page Margins »
[#] Current Position *

E“E Format Page Mumbers...
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59 S

Jos ¥ 44 (& Gmedls ) sin So5 92 4l 4y Design 5 g5 9,85 SUIS sl Edit footer L Edit header 4y (& 45 ya
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Date & Document hoto Goto , Close Header
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Header & Footer Insert Navigation (ptions Position Close
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:Header and footer (a
165 Olg siue insert s diea ( igidal s
:Insert (b
Sl (B g (o S oalinal oyl oIS d8Lisl 9,4nlic 5 (S Footer of header (» digidal Jo3 5 g3
:Date and time .|
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‘Navigation (c
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:Go to header .l
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. Inserts a new Bitmap Image object into your
Em document.
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Built-1m -
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& Use the current document

Start from a template .‘5).'4331-&-’\1

Start from existing document

Use the current documeend .o - N s 7
clxll (§ Oygo dia 4y odal |5 :Use the current document
Start from the document &ﬁj}s N é 8 * *
shown here and use the Rail

rerge wizard to add _93 -*) dg“ Y- 4-", p-h dals Q_g—ﬁégﬁ}.ﬂ} & 453)5 6).‘)‘_)5 éj.ﬁ iy
recipient information. * M : g
995 il 15 08 yiga

saliiul o gdo ($¥gS dieB gigal 9994 392 yLs 3 :Start from a template

9559

4 (& sliwl dana solaiul 4 g5 o :Start from existing document

S pakda dicw 9o (x 4S . gh YeS eoliiul (63 29290 (§ SigeS
.99S S sl next 4y diwg g
Step 2 of 6 *
== Mext: Select recipients
#— Prewviowus: Select document tw

93 S
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rll 0 dasy

Mail Merge R

‘5)14.'3.;&.;]‘5);@ﬂJg&QMWMM|A‘§M’)@éJ§
Select recipients ' '
O LEREE S S Sooks (Koo 4 giliin )l 5 C85d g9 0 (& cwdd 4aa :Used an existing list

1 Select from Cutlook contacts

& * .
() Type a new list g (§¥gS bulaiw]
Use an existing list

&9 §ebsm outlook s & Sed 4 gitdolizs 5 :Select from outlook contact

Use names and addresses

from a file or a database. .3556.5' il
Browse...
C# Edit recipient
S5tep 3 of 6 . ~
L died (gl 63 A 53 g9 4 D990 ] giliaslS 3 Gz 4S Type a new list
#— Previous: Starting document 325)4‘)4 My@ﬂ 6235
94 S

Type recipient infoarmation in the table. To add more entries, click Neww Entry.

Title - I First Mame: - I Last Mame - I Compary Mame - I Address Lime 1 - I
=
< >
| MewEntry | | Eind... |
| Delete Entry | | Customize Columns... | oK | | Cancel
95 S
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This is the list of recipients that will be used in your merge, Use the options below to add to or change your list,
Use the checkboyes to add or remove recipients from the merge, When your list is ready, dick OK,

Data Source

yiinis mdb
Jiins mdb

Data Source

Refine recipient list

mdb,

3| sor..

T Filter...

%3 Find duplicates...
U:! Find recipient...

Edit..

i Validate addresses...
Refresh

96 JKI

oK

Q.ls‘_.;.ul."typeanewlist&;,-d.s
oymy st 4y JSh ¥ 5 99 9)Ss
customize column 4y 5 M5,
delete > ol 958 S sl
column » 5:;» & dlaslgy
add 5 gl 939 din U Gg digugs
gags Sl 9295 5 yy daulyy
Coud giluin)lS ol 998 ddlixl

995 o153 (§ FgueS g gl sy

995 S 56k next 4y diwg 39
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:4.l:~).a M)j.l.";

insert 5 & 995 il more items 4y 5,Ld 58 63 5 998 o dio 4359 4hd §9 §)S 292 90 S Cru] dha (§ >0 g3 4
SNy 6=y marge field

Insert:
() Address Fields (@) Database Fields

Fields:

A P
au

Match Fields... | | Insert

97 S

” !'“ ””e_)-.i” :LA @<

@é}w\f‘\ﬁj&wdéjjﬁd\_)‘J@Lﬁ),:‘sdjsjd‘\-‘hﬁﬁt:’Dﬂe\)h‘ DR A
G55 0sS o pm sa 4l (58 o s 0 i 4d( 43 )
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i 3

Review six

dighony Juad @l

Proofing X

Insight X

Language X

Comments **

Tracking X

Changes X

Compare X

protect X
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File Home Insert Design Layout

o‘QSa..\jebS\ng.;J\g\H\?

References

: i Review

03 o Hing 953 951 4y Ballas (nuSe (¥ 5 5ipS olatul oyl (o) Sz o bld s S alSon 209 s I

ag% 83j aly$gp g9 S.docx - Word

;:E Tell me what you want to do...

Mailings View

3 Spelling & Grammar
B Thesaurus

Waord Count Lookup - -

Proofing Insights Language

P g v

Smart  Translate Language  New
Comment

Previous F_ﬁ‘ Efj Simple Markup ~ v F
7 v
Next : [E) Show Markup * a
Delete Track Accept Compare  Protect
Show Comments Changes - Reviewing Pane - . -:a . -
Comments Tracking G Changes Compare
98 Ji

:Proofing (1

:Spelling and Grammar (a

S 33 g oalituol )ld 5158 umsm ol Sz 3 530S (Mol 3 (g 53 S oz 4 998 ealial 003 ol s

4an 5 9,Sy Sl sl spelling and grammar 45 (> 05 IS 6L

:—:’E:”'”g T (615 050 9 35230 S Vel 4 IS o
lgnore | | lgnore All | | Add Sy 0l 09y Ballae JS&
Insert
Inset JSChie (el & der Ly il 53 8y bl 4y g0 o clgnore ®
o 0 QUS4 o o o5l a4

uL'sIJJSJu)l)SSQ%SJQ\AQ;dJJaJ.'cﬁL‘;,-ﬂLlS:Ignoreall o
Change | | Change All Dol 2§ Lo J93 4y 5] memso dia diupe 4y (il 635 83
5

e e G 4 5 51 533039 4elS oLl 5, Ay 4 (ol g3 3:Add @

- Introduce s 45 b 9Kt 4aS i byl

;v:i: nat showing definitions because you're Slogil daliys 99 ¢4 "5\:0 SS9 oLl dolS oo & 4 :Change ©

orine @ Aol oz 2 (2 oS G Sl dlda oy (oIS (Ao

<3 @¥sS s oy cidd U5
by C9laT b0 gs dy Jadd 595 58 L& 4y 4iygy o :Changeall o
$9S s @ St n st bbb 4y 2
English (United States) -
99 Ui
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«$3 Al (550 S 95 948 il wlalddl § hld 4 2 o)ld o

DL 459 b e (o Alaislgy SIS Galy 3 6T sLLal (3l bl fae g3 4 15 (1) 4yS oo G S 3 (5 4
955

.33S@Mal43.i|¢4hﬁo|x&g§;gb:éﬂam.m éﬂ‘)séﬁ“-‘%’)sgié-uyg‘-ﬁ’.'é%ﬁ"‘-'s
03 zuzeso 9l (§yd oLA] S50l yS di gl (el i g0 Aoz (2 (So (53 4 13 G9 4 39290 ddyS SN Jo> 3 (2 S

On the Insrt tab, the galleries include items that are designed coordinate with the overall look of your docnt. You
can use these galleries insert tables, headers, footers, lists, cover pages, and other document building blcks.

When you create pictures, charts, or diarams, they also coordinate with your current document look.

:Thesaurus (b
53 39 o390y 5 gl SpS saliiul 5yl golS Balfle 3 ol 1
Statistics: soliiul (§ 555 (Hlilisl ol Gouilyd (il &4y (Hlg (2

Pages 94 S
Waords 13,591

Characters [no spaces) 49 152

:Word count (c

ol oluad g3lelS & i gmage & 4SS Sloglae Joi Jild o

Characters (with spaces) 62,019
Faragraphs 1,003 89S 0,8 195 (ol
Lines 1,514

Include textboxes, footnotes and endnotes

100 JSi
:Insights (2

:Smart lookup (a
Jg;@dLb:é,Sa)lﬁ_éa)Lgaongj‘eﬁﬁ‘filﬁ};"s&ﬁ;égﬁud &Sujo)‘” \‘.\?4.3%@-&&.;1 la
$9S )5 dily Silaglae 9o g3 4 (2 95 AalS word 5 yige

:Language (3

:Translate (a
) ot Y 2z S o)l w23 s ez o ol 10 S a0 0ss 4
8 y2miy 1 dy S (¥ 3 9l (SU9S duyi S 5 b bld J53 90 0y bl 4y &> 3 :Translate document @

995 il i < 995 dazyi (3 45 (95 (35S (F Limugg 9l 998 il i b 5 (Gpasd (2 SmMS )
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v )
a% Choose translation languages

Choose document translation languages

Translate from:

Translate to: |No Services Available

Choose Mini Translator language

Translate to: |E% English {United States)

101 J<i

94§58 (S Cuds2ge 4y Gifil 5 (Fler JoS dezyi (o3 29 Jgals

A59S dazyi e S9-d lieis] L’élﬁ :Translate selected text ®

9 Ggudlyd (oSSl (§ Ol (63 4y 89S dazyi g 4y s gl STz 4 (s $9-b oLl (Mini translator @
AL Sy 94 45 G A (S dan T (S5l

:Language (b

S Fr ¥ (2 S olaial oyl @alais 5 (95

Sl (2 ) dia gl 595 S (Fe Al 9l jalS s ld (2 4B Ol 3 (3 » :Set proofing language  ®
(80 S A8Lidl julyS (5 603 S Aalin 4y 2 dan gy la gy

oS 45 oLAAS (gl ,S 5l (3al (S Jald 4y 65 9Igdlad 4y g 5 :Do not check spelling and grammar @

9l s slalasl %,.DM‘g‘)AbS‘ Fa Y] s T 8y 9dgllad 4y 53 5 :Detect language automatically  ®
$9S o

|
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:Comment (4
89S ealaiwl Joly Ll (§ datlias 4 0yl 9SG giwgd s (o JSd Sedilaly oyl mngs d 3 9ol gis o
oS cilaly 93 (§ 195> 4 (o5 93 3 :New comment (a

% Previous S sl oyly]
Sy 85 )l olgeis cilaly s9d oLl 5 :Delete (b
Next M4y (> 9dg digidlal 95 (8 Llé 4y & 45 :Previous (c

NEW [‘EHE .éﬁyﬁcuilag‘g\ﬁamﬁdﬁ&&g']éaaﬁé&

Comment EShﬂ‘” Comments 1§29 3 45 cedlaly Saglly Nexe (d

il éJ..»lé Godlobis 4S ya :Show comment (e
—mem ) (2 9y5f Sz AS S 0y (§ hild 4 dia g S
995 Sl il g3 4y oo i

:Tracking (5

S 0lndigl ol Jale (§ SUS yiga) 95 55 99 0yl 45 1a8 pa93 (5 o)kl (JIS Ly 5 55 989 QLS Ly ild 93 (> 48

e %SgliS:t.;}a S5 298 95959 95 45 998 soldiuwl died tracking 5 yige o)ld S 5 931dS L’,é.a 295 sl

:Track change (a

.éﬁ@%@?bé&lﬁ%@&@ﬁji &S dllad tracking o yw oS S 4y 655

S gusly track change 4 e ‘gts,s 9S @ ddlad pn 9yl98 ol 59 4llad tracking & 48 :Lock tracking (b
.95S Jad e di3 odal lock tracking s ¢ &35S dlad pe Ol 13 So3 4o 9yled & 4 10 9,59

:Markup  (c

Comments

102 JKi

4ia gl 9S00 4 dra 9 o Dl (2 Dkl dda () DIndS (5 Ll 9 4y (> IS 4 :Simple markup  ©
558 0)l5h dida g9 oy goS il pds

.éﬁb)&éﬁé}ﬁg\%dﬂ&é&&bé&&%&c;ibﬁ.ijd}.;:A”markups ]

é)&wﬂm%?bé&bdg@ﬂdﬂ :No markup ®

JS.ZLL‘,L,al‘J.;.&dsjgd.gﬁjléﬁ@d&éj&bé&&%@ahjﬁfﬁwﬁqmié::@riginal ]
BTILS

:Show markup  (d

F Sl a9 (kg s 5 9ylsd 4S9l 555 8)8h Jod dia §9 oy (5 Jald 4y o Dol pgS iy oy ol (35
.”Sa.aLéJ.ulsL'z:‘-‘;l.&é:d’sL?ibéJ._ylé‘\g

:Reviewing pine (e

95 elals o 0,60 A1 s gagas 2)l5d 4S b gl dka 06 iy oS (3 S KB 4y ld s
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:Changes (6

‘ % ® - Y . . . B
v 5o G¥sS did Lo 6o Al JgS 5y o S (Ao 5 g9 oy (S L 4y oz lndi oS

Accept
M -:a %;;¢1553J.,.3om‘sggtébédgléQ@akjﬁeﬁﬁ.«ulgg“saaﬁccept (a
Changes S G Gop a4 uSe ¥ 5 gy S ¢y
103 JKi

Accept and Move to MNext

Accept All Changes
Accept All Changes and Stop Tracking
104 J&i
G %533.‘3‘)3‘ $9lid a8 :Accept and move to next @
«§9d 4T $9-d lail (#s :Accept this change  ®
S9HB 89 19 948 6,8 & Sl Js3 Jald 5 oyl 15 :Accept all change shown @

(Sobed ol pad Jgi Jold o bl 15 :Accept all change  ®
-$9S dlad e tracking gl 93 il nad :Accept all change and stop tracking  ®

:Reject (b

Reject and Move to MNext

Reject All Changes
Reject All Changes and Stop Tracking

105 JKd

digidal Reject s b a4y gigidyl dirgy 9,5y Sy SulS (v 4 S8 3y disupa g (bl (63 3 §9 oy (§ il 4y Solpdd dda
.gsgﬁs.ajtl.ﬁayij;%}ngﬁgaﬁagwb.egan’ﬁééaw
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:Compare (7

oy dighld )l93 9)l9d Snz 4S o (0% 292 G5 b pags ol @l Siadd (§ LLd ol (2 4S 4o :Compare (a
SNy o ymiy 25 4y uSe SY 998 SIS (sl compare 4y 53 9,S dewlia

Criginal document Revised document

Label changes with Label changes with

106 i

revised gl g-& ¥gS did 4y (§5 ilé Lol x> original document (& $9-& JuSCAT died 95 3 et 993 3 8y 4593
-9 §¥gS dunlaa 8yl93 &y 9I9S SS 4y (i Ok 3 9l 9k (W9 did 4y JiLd cags (2 document
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:Combine (b

& 4IS 9,85 SIS combine 4y 55 35 95 9,8 Jgud (§ b 4y ol il dia 5l 9,59 9 S compare 5 (> 4IS
9290 G 52 05m J3 3 53 9] $9S ddd 4y A g dighld 0yl 5l GdlSy o ymiy 5 Ay dingy O (b Syy SIS
S92 5 GrF i

Qriginal document Revised document

| M= |
L

Label unmarked changes with: | Label unmarked changes with: ‘

—
—

Mare >

107 J<i

oAy 9 45 SIaaS Joo zeea § Jild 4y S 59 995 (2 90 4S G pS palasiul oy)ld 9198 S48 Jold 5 oy dul 15 :Protect (8
oymiy 93 (8 By (o dy 9,S9 S gy (& 4 :Restrict editing  (a
Restrict Editing ~ * (SH (i ot 093 (& Sl

1. Formatting restricts . . . o
rrating restrenons K é Jbd 4 oy glollad 4y g5 o :Formatting restriction °

gy 94 Sl pdS S dsyy 4 format

2. Editing restrictions

e of editing 94 oS Jad bigizma L8 3 5w gIgdlasd 4y 65 3 :Editing restriction

Tracked changes - yes, start enforcing protection 4 diwg y9 43 liisl 4 g0 s
Jasd L3 of (S psMly b oz 6L 39S 5 diww | S sl
3. Start enforcement > d?' 2 ‘55 - 9 s VY 935 9299 - ‘.5 g
Are you ready to apply these
settings? (You can turn them off ‘.54-\-5
later)

:Block Authors (b
9259 95 995 olaiul i il g2 9l 99 SHgal A5 93 (2 S
G- SUgS g dS s Al 9yls8 ol pagB (2 45 9SS 955,
A Ss3 9l gy ik (G Ss>

See also

108 J&i
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7/
0’0

Views

X3

A

Show

X3

A

Zoom

3

0

Window

R/
0’0

macros
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;s View

5k 935S 0,80s Joo JuSla (smiio 3 4T ien 4 oS ol (o ) Gl oS (2 0)ld 6158 0,800 5 (S 01,595 209 4 gia 15
83 S9-d JuSAT dieB 95 bes diniy 3 gis View S48 soliiul e

Ho 0>

by 83 2l gu 3yg 3.docx - Word

Q Tell mewhaty

View want to do..
D [I L_‘@ gs:’ine Ruler q [E) E| One Page DE E View Side by Side ED'-J 2

. Gridlines m HE Multiple Pages . Synchronous Scralling .
Read | Print Web Zoom 100% New Arange Split Switch  Macros
Mode [Layout Layout Navigation Pane B Page Width Window Al Reset Window Position  windows= | =
Views Show Zoom Window Macros
109 J<i
:views (1

File Home  Inset  Design  layout  References  Mailings  Review

:Read mode (a

| ..| D | ] Outline s 1Sy 939 3 53 555 3 4allins 5yls2 51 @byl b o 48
= Dot 9 e s S Sl ol ol 55 o gt 51 solic

Read  Print  Web Spnlys

Mode Layout Layout :Print layout (b
Views e Ll di i 2 69 g5 il pa (e ol oyl 1o
110 U< 96,5

:Web layout (c

.éﬁb)&édﬁ‘e&aﬁ@ﬁﬂs‘Qﬁjé%q‘q&‘éd”—i—jmdj.}‘é

:Outline (d

S o5Liial s, 535S 55 s selllan 551 I3 S ymim 3 i 89S GGty i oyl 4 il 3 cllln g bl 5
995 S s.0L close outline view 4 %élﬁ 325‘?,3 o %?,-3_2‘5.': syl

:Draft (e

(69 S iy 4l ksl ol 4l s a1
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Ruler

Gridlines

Mavigation Pane

Show

111 JKi

Zoam to

Percent:

Preview

0 S 03jal Semang YT

:Show (2
:Ruler (a
S 0y AS Tas alips 5 0p slodlad dy g0 0
:Gridlines (b

é&@éf%ébﬁbg‘&b&#ﬁﬁd%éémﬂ
S ssLital ] 1S L5 4

:Navigation pine  (c

Fgilgie s & GmadSly o)z 099 5 Brbo (o s o lollad 4y g5 5
oSS 88 By (g 3 9f o] gmiio 5 e
:Zoom (3

955 )8 (9 b (2 9 S¥9S (o gl (Jmiio il o dxB gls g0 0

(_) Page width () Many pages:

() Text width

() Whole page

AaBbCcDdEeXxYyZz

AaBbCcDdEeXxYyZz

AaBbCcDdEeXxYyZz

AaBbCcDdEeXxYyZz

K Cancel

112 JKi
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:Window (4

DE E View Side by Side EE

Synchronous Scrolling

Mew Arrange 5Split Switch
Window  All Reset Window Position ' wWindows -
Window
113 JKd

:New window (a
-9 358 (K Sledlais Gdalasl (r GoaaMSly (99 Jold s ded o 4]
:Arrangeall (b
995 salaiuwl dd Arrange all 5 55 (o 0,5 plain 9319 4 5l (g9 M5 ighild 55 3595 Gnz 4S
Splic (¢
(bt 9531 993 dy Jald 05 998 SISy (633 93 9398 J9S dualiin sy (Frgr b 0 A5y 090 B> (2 4
135S S 551, Remove split 4 sla] sloats 3 6 (J550e) 250 S0 o 1z 4 25258
:View side by side  (d
oy 3 3 9 Aighld 095 939 (&GS soliiul po Sidg dha (55S o)l SIS 4y SIS dighld (oM 090
:Synchronous scrolling (e
S J9ySuw s 93 59 S diglild Qjé@“wéﬂbl{s)‘ by 45393 3 (il 13
:Reset window position  (f
oSl UK ol Ui aylags s 1S S 4 63 6 555 45 iz sihld 595 v S a
:Switchwindow (g
935 oy 0 (9 Ly 5l 9, Ity (guopued 43 9393 Sod (NS Ui (2 5 S¥sS A gls g0 )
:Macros (5
S5 4 9)lsly (& 2 S sl $pS Sl oyuly (2 )55 93 95 (3 S Il 4y (2 45 dha ja 4B s o U
5 3 $YsS 9Syealainl g5 (S
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